DANG UY-HDND-UBND-UBMTTQVN  CONG HOA XA HQI CHU NGHIA VIET NAM

XA QUANG KHAI Péc Iip - Tw do - Hanh phic
S6: 01/QC-PU-HPND-UBND-UBMTTQ Quang Khdi, ngay 25 thang 8 nam 2021
QUY CHE

Phéi hop diing tai van ban trén Trang théng tin dién tir xa Quang Khai

Can cie Ludt Té chire chinh quyén dia phuong ngay 19/6/2015; Lugt sia doi
b6 sung mot 56 dieu ctia Ludt Té chire Chinh phu va Ludt Té6 chire chinh quyén dia
phuwong ngay 22/11/2019;

Can cr Ludt Giao dich dién tir ngay 29/11/2005,

Can cir Ludt Cong nghé thong tin ngay 29/6/2006, ‘

Cdn cir Nghi dinh s6 130/2018/ND-CP ngay 27/9/2018 cua Chinh vé Quy dinh
ch’i tiét thi hanh Ludt Giao dich dién tir vé chir ky s6 va dich vu chimg thuc chit ky
56;

Cén cir Nghi dinh s6 64/2007/ND-CP ngay 15/02/2007 cua Chinh phu Quy
dinh vé img dung cong nghé thong tin trong hoat cua co quan quan Iy hanh chinh
nha nwoc; \

Can cir Nghi dinh sé 43/2011/ND-CP ngay 13/6/2011 cua Chinh phu vé viéc
cung cap théng tin va dich vu cong truc tuyén trén Trang thong tin dién tu hodc
Trang théng tin dién tir cua co quan nha nudc,

Cén cir Chi thi s6 15/CT-TTg ngay 22/5/2012 cia Thu tuéng chinh phu vé
viéc tang cuong sur dung vén ban dién tir trong hoat dong cua co quan nha nudc;

Cén cir Ké hoach sé 171/KH-UBND ngay 19/01/2021 cua UBND tinh Hai
Duong vé img dung céng nghé thong tin trong hoat déng cua co quan nha nuorc,
phat trién chinh quyén sé va bao dam an toan thong tin mang giai doan 2021-2025
trén dia ban tinh Hai Duong;

Thuong truc DPang uy, Thuong truc HDND, UBND, Ban Thuong truc Uy ban
MTTOQ Viét Nam x& Quang Khai théng nhdt ban hanh Quy ché phoi hop dang tdi
vén ban trén Trang thong tin dién tir xa Quang Khai nhw sau ;

Chuong I
QUY PINH CHUNG

Pidu 1.Pham vi diéu chinh

Quy ché nay quy dinh chi tiét gia tri phap ly ctia ndi dung van ban dién tir
duoc ding tai trén Trang théng tin dién ne xa Quang Khai (viét tit TTPT xd) tai dia
chi http://quangphuc.tuky.haiduong.gov.vn

Céc van ban déng diu mat, tuyét mat, téi mat khong duoc phép phat hanh,
trao ddi trén méi truomg mang khong thude pham vi diéu chinh ctia Quy ché nay.

Piéu 2. Poi twong ap dung

Quy ché nay dugc ap dung ddi véi cac co quan thude xa Quang Khai bao gdm:
Pang uy, HDND, UBND, Uy ban MTTQ Viét Nam xa.
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Cén bd, cong chire va nguoi 1ao dong dang lam viéc trong cac ca quan nha
nuée thudc xa va nhing td chire, ca nhén o lign quan ap dung QL‘Y ché nay trong
viéc sir dung van ban dién tur dang trén Trang Thong tin dien tu xd. )

Didu 3. Muc dich cia viéc dang tai cac Vin ban trén Trang TTBT S

1. Tao diéu kién tiét kiém chi phi thuong xuyén gui, nhén, xur ly va luu tra
céc van ban, tai lidu dang gidy trong hoat dong cua co quan nha nuoc. ‘ ’

2. Thuac déy tinh minh bach, cong khai va kha nang tiép can thong tin qual?
ly nha nudce cho td chirc, c4 nhan, dap ung yéu cau déy manh cai cach hanh chinh va
phat trién Chinh quyén dién tu.

Pidu 4. Nguyén tic cung cap, diang tai van ban ‘

. Viéc cung cip, dang tai cic van ban phai dam bao kip thoi, day du cac
thong tin theo quy dinh vé viéc cung cap théng tin va dich vu cong truc tuyen trén
Trang thong tin dién tir hoac Trang thong tin dién tr cia co quan nha nuae.

7. Céc van ban dugc cung cap, ding tai phai dugc kiém soat chit ché va thuc
hién dung trinh tu, thu tuc quy dinh tai Quy ché nay.

3. Khong cung cap, ding tai van ban trén Trang TTDT xa Quang
v6i van ban c¢é ndi thude danh muc bi mat Nha nuoc. ‘

4. Nhitng van ban duoc dang tai phai phu hop vé6i quy dinh cua phap luat ve
giao dich dién tur, c6 gia tri twong duong v6i vin ban gidy trong giao dich gilra cac
co quan Pang, Nha nudc va co quan khong gui thém van ban giéy :

5. Van ban soan thao st dung bd ma ky tu chir Viét theo tiéu chuan TCVN
9001:2015 va dung bo gd chir Viét Unicode, thé thtre trinh bay vian ban theo quy
dinh cta co quan co thAm quyén ban hanh van ban; noi nhan ghi rd: Trang Thong

tin dién tir xa.

Khai dbi

Chuong II
DPANG TAI VAN BAN PIEN TU TREN TRANG TTDT XA

Pidu 5. Cac vin ban dugc dang tii trén Trang TTDT xa Quang Khai
| Cac vin ban chi dao, diéu hanh do cap trén ban hanh.

2. Céc van ban chi dao, diéu hanh cua x4, bao gém:

a) Van ban chi dao, diéu hanh ctia Pang uy xa;

b) Vin ban chi dao, diéu hanh cia HDND x&;

¢) Vin ban chi dao, diéu hanh cia UBND x3;

d) Vin ban chi dao, diéu hanh cua Uy ban MTTQ Viét Nam xa

Piéu 6. Ra soat, ding tii vin ban

].Tiép nhén, ddng tai van ban :

Ban Bién tap Trang Thong tin dién tir xa c6 trach nhiém tiép nhéan van ban
theo quy dinh tai Piéu 5 Quy ché nay, tién hanh kiém tra, ra soat, d6i chiéu véi danh
muc van ban dugc dang tai cua cac co quan. Péi voi van ban cia Pang uy xa, HDND,

UBND, Uy ban MTTQ Viét Nam xa thi Van phong Pang uy - N6i vy, Van phong
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‘ 3. Ke tur khi nhan dugc dé nghi gd bo van ban cua don vy, ¢4 nhan chu tri soan
thao van ban, Ban Bién tap trang Thong tin dién tr xa kip thoi thiyre hi¢n thay thé
hodc gd bd vin ban khoi Trang Thong tin di¢n ur xa, thoi gian khong qua 4 gio.

Pidu 8. Tir chdi ding tai cic viin ban

Ban Bién tap Trang Thong tin di¢n tr xa co quyén tir choi dang tai cac van
ban ¢é ndi dung khong thude pham vi quy dinh bat buoc phai cung cap thong tin trén
Trang Thong tin dién tur xa (khong thuée danh muc van ban phai dang lai).

Pidu 9. Hanh vi bi nghiém cam

Khong sir dung cae van'ban dang tai dé thay doi, xoa, huy, sao chép, tict 19,
di chuyén trai phép mat phén hogc toan bg thong di¢p dir liéu cho ca nhan, to chire
khong thudc pham vi va trach nhiém st dung.

Chuwong 111
TO CHUC THY'C HIEN

Pidu 10. Trach nhiém cia Thu truéng va Can b, cong chirc, nguoi lao
dong trong cac co' quan

1. Thu trudng cac co quan: B

a. Chiu trach nhiém trong viéc chi dao thuc hién Quy ché nay trong co quan
thudc pham vi quan ly cua minh; guong mau thuc hién va chi dao cén‘bé, cong chure
cua co quan ting cuong sir dung Trang Thong tin dién tir x@ nham tiet kiém chi phi
in &n, sao chup tai liéu, van ban hanh chinh.

b. Chiu trach nhiém trong viéc cung cap van ban dang tai thuoc pham vi quéan
ly cua co quan minh; , ' ‘ . o

c. Tap trung chi dao, dén ddc, wu tién bo tri nguon luc trong viéc dang tai van
ban dién tir caa co quan dé cai tién thi tuc hanh chinh, nang cao hiéu qua hoat dong
cuia co quan nha nudc. . T o

d. Tap trung su dung chir ky so dé ban hanh cac véan ban day du tinh phap ly
theo quy dinh. . .

7. Céan bd, cong chuc; ngudi lao dong
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a) Thuc hién nghiém cac ndi dung cua Quy ché nay;

b) Tich cuc sir dung Trang Thong tin dién tu xa trong viéc x,l"r ly cong viéc;

¢) Tich cuc, chu dong thay ddi 18 16i lam viéc dua trén giay to sang phong
cach lam viéc méi dua trén Trang Thong tin dién tir xa dé tiét kiém thoi gian, chi
phi, nang cao hi€u qua cong viéc.

Piéu 11. Khen thwéng va xir ly vi pham o

1. Cac co quan nha nudc, cac can bd, cong chirc ¢ thanh tich xuat sac trong
viéc thuc hién Quy ché nay duoc xét khen thudng theo quy dinh.

2. T4 chiic, ca nhan khéng thuc hién hodc thuc hién khong ding hoac thuc
hién khéng diy du cac quy dinh ciia Quy ché nay, tuy theo tinh chat, mic dg vi pham
sé bi xur ly theo quy dinh cua phap luét.

Piéu 12. Giao Cong chirc Vin Phong thong ké; Ban bién tap Trang Thong tin
dién tir x4 t& chire thuc hién, theo ddi, don ddc, tong hop két qua hoat dong; dinh ky
6 thang, hang nim td chirc danh gia viéc chip hanh Quy ché nay.

Thu trudng cic co quan td chirc trién khai thuc hién nghiém tuc Quy ché nay.
Trong qué trinh thuc hién, néu cé khé khan, vudng mic, phat sinh can sira ddi, bo
sung, dé nghi cac co quan phdi hop thay ddi noi dung Quy ché.

Quy ché nay c6 hiéu luc ké tir ngay ky ban hanh./.

TM. HQI PONG NHAN DAN
)\ CHU TICH

/;.
Tran Thanh Hai Thi Thao
TM. UY BAN MTTQ XA TM. UY BAN NHAN DAN XA
CHU TICH —==~..CHU TICH

Pao Van Nghia guyén Dirc Thuin
Noi nhan:

- Pang uy, HDND, UBND, UBMTTQ xi;

- Céc truong hoc;

- Tram y té x4;

- Can bd, cong chuc xa,

- Nguoi lao dong;

- Luu: VP.
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PHU LUC 1
Danh muc cac van ban chi dao, diéu hanh cia Pang uy xa
ding tai trén Trang thong tin di¢n ti xa Quang Khai
Ban hanh kém theo Quy ché s6 01/QC- Pang uy-HDNDOUBND-UBMTTQ
ngay ..../8/2021 cuia Dang uy, HDND, UBND, UBMTTQVN xa Quang Khai

1. Nghi quyét. (Nghi quyéf vé phat trién Kinh té - Xa hoi; Nghi quyét chuyén
dé gom nhimg ndi dung phé bi
bo xa.

2. Két luan

3. Quy ché.

4. Quyét dinh

5. Quy dinh

6. Thoéng bao

7. Bao cao

8. K& hoach

9. Chuong trinh

10. Cong van

én réng rdi den chi bg va dang vién trong toan Dang

11. Van ban sao y ban chinh, sao luc (gdm nhitng ngi dung pho bién dén chi
bé, dang vién)




PHU LUC2
Danh muc cic vin ban chi dao, diéu hanh caa Hoi dong nhin dan xa
dang tai trén Trang thong tin dién tir xa Quang Khai
Ban hanh kém theo Quy ché s6 01/QC- Dang uy-HDNDOUBND- UBMTTQ
ngay ..../8/2021 cua Dang uy, HHND, UBND, UBMTTQVN xa Quang Khai

1. Nghi quyét.
2. Quyét dinh
3. Quy che.

4. Thong bao
5. Bao cao

6. K& hoach
7. Chuong trinh
8. Cong van
9. Két luan
10. Gidy moi
11. Danh sach
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PHU LUC 3
Danh muc cac viin ban chi dao, diéu hanh ciia Uy ban nhéin dan xi
dang tai trén Trang thong tin dién tir xa Quang Khai
Ban hanh kém theo Quy ché s6 01/QC- Dang wy-HDNDOUBND-UBMTTQ
ngay ..../8/2021 cua Pang uy, HDND, UBND, UBMTTQVN xa Quang Khai

1. Quyét dinh
2. Quy ché
3. Thong bao
4. Bao cao
5. Ké hoach
6. To trinh

7. Chi thi

8. Chuong trinh
9. Quy dinh

10. Noi1 quy

11. Cong van

12. Huéng dan
13. Gidy mdi
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PHY LUC4
Danh muc cdc viin ban chi dao, dicu hanh cia UBMTTQ VN xa
ding tai trén Trang théng tin dién tir xii Quang Khai
Ban hanh kém theo Quy ché s6 01/QC- Dang uy-HDNDOUBND- UBMTTQ
ngay 15/8/2021 ctia Dang uy. HOND, UBND, UBMTTQVN xd Quang Khai

1. Bdo cdo

2. To trinh

3. Quy ché.

4. Quyét dinh
5. Thong béo

6. Chuong trinh
7. Ké hoach

8. Hudng dén
9. Cong van

10. Gidy moi



